Academic Supervisor visit in May
────────────────────────────────────────────────────────────────────────

For your information, I’ve outlined below things that we should have covered when we met for the second time (but we probably didn’t cover all things with all people) plus a little more information that I have subsequently discovered.
1. Placement Assessment

1.1. Assessment of placement is binary – you pass it or you don’t

1.2. You have to pass your placement to enter level 3.
1.3. There is no percentage carry-forward of your placement mark to your final degree classification
1.4. Assessment of your placement comes from three elements

1.4.1. 40% from an evaluation that someone in your host organisation (who knows you and your work) will complete

1.4.2. 40% from an evaluation that I will complete

1.4.3. 20% from a report you will write. The main reason you write a report is to ‘encourage’ you to reflect upon what you have learned (and how far you have come) in you time on placement. This is intended to be a positive thing as, often, you will be moving on to the next thing you wish\need to do without a moment to bask in the achievement of the challenging and (usually) enjoyable thing you’ve just done.
1.4.3.1. Report hand in at Staffs in July (different for bridgers). Your report must be accompanied by a completed Industrial Supervisor’s assessment form. If this does not accompany the report I am told that you will fail your placement year. This is supposed to be an incentive for you to have the assessment form completed and submitted.
1.4.3.2. Please be very aware of any confidentiality issues there may be when writing your report. It is very important that your industrial supervisor is given the opportunity to read the report just in case there are any sensitive areas about which they are comfortable if they were to be included in your report.

1.4.3.3. Report content guidance is on page 7 on the Industrial Placement Handbook to be found on the placements website at http://www.staffs.ac.uk/academic_depts/computing/placements/index.jsp  but should include:

1.4.3.3.1. A positioning of your host organisation in the Universe (eg what they do, how big they are, where they are etc. If you feel you must tell me about the whole story about your company,  where it all started etc etc, please use your own words rather than just those on the corporate website)
1.4.3.3.2. A positioning of your department in the host organisation and the systems it uses\produces.
1.4.3.3.3. A positioning of your role with in the department.
1.4.3.3.4. A story about the work you have done and how it fits into the points above.
1.4.3.3.5. A reflection about, what has gone well, what might have been better and what you have learned. Don’t be shy about including non-work stuff in this reflection. It is all part of your learning and development and often causes me to smile.

1.4.3.4. For my sins (which I assure you are many and varied) it is more than likely that it will be me who marks your placement reports. Please therefore don’t make them dull.
2. Level 3 Generally

2.1. Next year you will again study eight 15 credit modules (four per semester), as does every student at the University

2.2. Three of your final year modules will be your final year project (FYP). This is a lot. Have a look at the first document at www.fcet.staffs.ac.uk/dtt1/fyp for more help when considering this piece of work
By the way, please don’t hesitate to pop your head around my door (K235 in the Octagon) when you are back. I’d be delighted to see you.

